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St George’s School Edgbaston is a co-educational, selective entrance, Independent 

day school for pupils between three and eighteen years. St George’s has an ethos 

based on Christian values; however, we welcome staff, pupils and parents from many 

different cultures, faiths and backgrounds. We are an inclusive mainstream school, 

who in addition to academic ability and potential, look for a range of qualities and skills 

which pupils might contribute to school life. The school does not select pupils on 

academic ability alone, but assesses the full range of a child’s talents and abilities in 

order to clarify what each child can do, and what they could achieve given the 

nurturing, support and opportunities available within the school. We are proud to have 

achieved the Rights Respecting Schools’ Silver Award. 

The School is organised into the following settings: 

• Lower School (for pupils aged 3 to 11) 

• Upper School (for pupils aged 11 to 16) 

• Sixth Form (for pupils aged 16-18+) 

Whilst the usual entry points are at Reception (4+ years), Year 7 (11+) and Sixth Form, 

places do become available at other points throughout the year. Parents/ carers / 

guardians are advised to contact the school to enquire if places are available in the 

year group appropriate for their child. Admission will be subject to the availability of a 

place and the pupil satisfying the entrance requirements as described in the 

procedures for entry below. 

Lower School 

We host three Open Days and Open Mornings a year. If you cannot attend the Open 

Days/Mornings, our Admissions Team will be happy to arrange a tour for you. Tours 

take approximately an hour. You will be taken around the school, be introduced to the 

Class Teacher/s for the year band/s you are interested in, and then meet the Head or 

Deputy Head of Lower School. A member of our Admissions Team will be available to 

answer any questions you may have. The School Prospectus and Registration Forms 

are available on request. 

Pre School and Reception Class (EYFS) 

Our Admissions team will make an appointment for parents to view the Lower School 

and meet the Head of Lower School and Pre-School/Reception Class Teacher, if they 

have not already had the opportunity to do so.  

Upon receiving the Registration Form and non-refundable Registration Fee a 

confidential reference will be sent to your child’s current setting to help us gain insight 
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into their academic and social aptitudes. Based upon the information we receive, we 

may then organise for our Reception team to visit your child in their current Nursery 

(or class setting if transitioning within current year band). This enables us to see your 

child in their familiar setting and talk to the adults who currently work with them. This 

can be an important part of the process as we need to ensure we can meet all of your 

child’s needs. The more information we have about your child, the more effective their 

transition into our school.  

If we are unable to visit your child’s current location (for example due to relocation), 

our Reception class teacher may make phone contact with your child’s current setting. 

During the visit or call the teacher may complete an assessment summary sheet on 

the child, which provides information about the child’s academic and social abilities. 

We will use this information to help us decide whether the child should be offered a 

place.  Our Admissions Panel will make the final decision as to whether a place should 

be offered, and will consider the information gathered from your child’s current setting, 

any assessments/paperwork from external agencies, and a confidential reference 

taken up from the child’s current nursery/school. 

Year 1 to Year 6 

Our Admissions team will make an appointment for parents to view the Lower School 

and meet the Head of Lower School if they have not already had the opportunity to do 

so.  

Upon receiving the Registration Form and non-refundable Registration Fee a 

confidential reference will be sent to your child’s current setting to help us gain insight 

into their academic and social aptitudes. Based upon the information we receive 

prospective pupils may be invited in to spend a day with their appropriate peer group.  

This enables staff to observe the child both at work and play, and lets the child 

discover if they feel comfortable in the Lower School environment.  Occasionally we 

may ask for a pupil to attend further sessions/days in order to confidently ensure we 

can meet all the child’s educational or social needs. 

During the day spent in school the child will follow the timetable of the class they are 

with. However, time will be found within the classroom setting to observe skills in 

Mathematics and English.  This is intended to be a positive experience for the child, 

and we do ask that you let us know in advance about any anxieties, concerns or needs 

your child may have.    

The form teacher will complete an assessment summary sheet on the child, which 

provides information about the child’s academic and social abilities. The teacher will 
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then make a recommendation as to whether the child should be offered a place, and 

will discuss this with the Head of Lower School. Our Admissions Panel will again make 

the final decision as to whether a place should be offered, and will consider the 

information gathered from your child’s taster day, any assessments/paperwork from 

external agencies, and a confidential reference taken up from the child’s current 

school. 

How do we make our Decisions? 

All applications go before our Admissions Panel which is made up of members of the 

Senior Leadership Team and the Inclusion Department. The decision making 

procedure is based upon all the information we have on the child at the time of such 

decision. We do not look for purely academic skills, as we are equally concerned with 

the child’s attitude, behaviour and social skills. We also consider the existing dynamic 

of the class or group your child would join. The decision taken is very much a holistic 

decision considering all relevant factors.  

If a child has a specific diagnosis or learning difficulty, the Learning Support 

department would be involved to ensure that the appropriate provision could be 

offered (see the Disability and Special Educational Needs section of this policy). We 

may withdraw the offer of a place if further information comes to light with regards 

to your child’s needs that we were not aware of at the time of making the offer.  

If an offer is made then you will receive an offer letter and an acceptance form which 

must be returned to the school in order to for us to admit your child. Once we have 

received the acceptance, medical and data collection forms, as well as your first 

term’s fees in advance (or confirmation that you have signed up to School Fee Plan), 

we will agree a start date for your child.  

If we decide that we are not the appropriate setting for your child we will also inform 

you in writing. The Admissions Panel will have considered all the information made 

available to them (including information from our staff with regards to the taster days). 

No one person can make a decision whether to offer a place or not in isolation, and 

therefore the decision will be final. 

The School will not discuss the reasons for not offering a place and there is no right 

of appeal. In addition, parents should note that the registration fee charged will not 

be refunded should a place not be offered. This fee represents a small proportion of 

the costs incurred by our staff processing and considering applications. We do not 

profit from such fees and therefore cannot return them should the application not be 

successful.  



Admissions Policy 

 

Revised: March 2022  Page 4 

 

Prospective parents are advised that entry into Lower School does not guarantee 

automatic entry to St. George’s Upper School. 

Upper School 

In line with our Lower School we host three Open Days and Open Mornings a year. If 

you cannot attend the Open Days/Mornings, our Admissions Team will be happy to 

arrange a tour for you. Tours take approximately an hour. The tour will provide an 

opportunity to see students participate in a number of different lessons and see the 

classrooms and facilities available in Upper School. There will also be an opportunity 

to meet some of the teaching staff in Upper School and if available, the Headmaster.  

A member of the Admissions Team will be available to answer any questions you may 

have. The School Prospectus and Registration Forms are available on request. 

Year 7 Entry 

Our Admissions team will make an appointment for parents to view School and meet 

the Headmaster if they have not already had the opportunity to do so.  

Entry into Year 7 is via a selective entrance exam. Parents/Guardians of all prospective 

pupils must complete and return the Registration Form together with the non-

refundable Registration Fee prior to sitting the entrance examination.  

An acknowledgement of the Registration Form and fee and a letter giving details of 

the November entrance examination are then sent to the parents. At this point a 

confidential reference will be sent to your child’s current setting to help us gain insight 

into their academic and social aptitudes. The reference is an essential component in 

the admissions process; therefore, we ask for it prior to sitting the exam in order for 

us to let you know of our decision as quickly as possible. 

Candidates applying for places after November may still be considered, and the school 

will arrange for further opportunities to sit the entrance examination at a time to suit.  

We also contact the pupil’s current school and ask for a confidential report. 

The examination consists of: 

• English Test (Reading and Writing): 1 hour 

• Maths Test: 1 hour 

If your child requires Access Arrangements during the exam, you should provide us 

with an up to date professional’s report which identifies the need for access 

arrangements and details what they should be. 
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We endeavour to find out as much as possible about each child before considering an 

offer of a place; in addition to the exam we pay close attention to a child’s reference 

and reports from their current school, and in some cases, we also meet and interview 

a prospective pupil. The interview, whilst kept informal, is conducted by a member of 

the school’s leadership team to allow consideration to be given to a pupil’s character 

and any achievements and interests outside of school. 

How do we make our Decisions? 

After tests have been marked and recorded, prospective pupils are placed in rank 

order. Our Admissions Panel considers each pupil in terms of test scores, any 

information from interviews, confidential reports, and any other staff/current school 

comments. Any further additional material may also be considered, such as letters 

from parents, evidence of personal achievements, as well as dyslexia, educational 

psychologists reports etc. (see the Disability and Special Educational Needs section 

of this policy). In some instances, further information will be requested from the Head 

Teacher of a prospective pupil’s current school re behaviour or work attitude. The 

qualities that we look for in a pupil are not purely academic, and your child’s current 

Head Teacher would be able to help us with our ultimate decision. 

The first decision on who will be offered places is based upon all of the information 

we hold, not just  test scores. Some pupils are offered places immediately, some we 

place on our waiting list, and some we are unable to accommodate at all. Our 

admissions decisions are not just based on your child. We consider the needs and fit 

of the whole cohort and the dynamic of such individuals together.  

We may withdraw the offer of a place if further information comes to light with 

regards to your child’s needs that we were not aware of at the time of making the 

offer. 

All pupils who sit the entrance examination are informed of the outcome and the 

decision of an offer of a place in writing within 15 working days. Not receiving all of 

the information we need, or delays in response from your child’s current school may 

prolong the process; it would be helpful if you could inform your child’s school that we 

will be in touch and request that they cooperate in information sharing. 

If you have received an offer letter we ask that you return your acceptance form to the 

school in order to for us to begin working on your child’s transition. Please note - we 

must also have your child’s medical and data collection forms, as well as your first 

term’s fees in advance (or confirmation that you have signed up to School Fee Plan), 

in advance of your child’s start date. 
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If we decide that we are not the appropriate setting for your child we will also inform 

you in writing. The Admissions Panel will have considered all the information made 

available to them (including information from our staff with regards to the taster days). 

No one person can decide whether to offer a place or not in isolation, and therefore 

the decision will be final. 

The School will not be obliged to state its reasons for not offering a place and 

therefore is no right of appeal. In addition, parents should note that the registration 

fee charged will not be refunded should a place not be offered. This fee represents a 

small proportion of the costs incurred by our staff processing and considering 

applications. We do not profit from such fees and therefore cannot return them 

should the application not be successful.  

Application for Entry Year 7 – 11 (During the School Year) 

The school often receives applications for a place (or a place on the waiting list) at 

different times of the school year. Parents should contact the admissions office for 

up to date information. School prospectus and registration forms are available on 

request. Prospective pupils are encouraged to complete a visit and tour of the school. 

Parents who approach us for ‘mid-school’ entry do so for a variety of reasons, and it 

is important for the school to understand these to aid any potential transition. 

Providing a place is available, we are prepared to consider any applicant on an 

individual basis following completion and return of the registration form together with 

the non-refundable registration fee. The process for considering such applications is 

the same as already set out above. 

Entry to Sixth Form 

All current Year 11 pupils and parents are individually written to during the Autumn 

Term. They are also encouraged to attend Open Events and to meet with the Head of 

Sixth Form. 

Open Events are also advertised to encourage interest from prospective applicants 

from outside of school. Providing a place is available, we are prepared to consider any 

applicant on an individual basis following completion and return of the registration 

form together with the non-refundable registration fee. 

All of those making Sixth Form enquiries are given an information pack about the Sixth 

Form; including information about the wide range of courses and subjects that are 

available for study in the Sixth Form and the application process. 

• At least 5 GCSE C grades or above are normally required for entry to the Sixth 

Form. 
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• A GCSE Grade B or above is normally required for acceptance onto an AS or A-

Level course, although subject teachers may consider individual 

circumstances.  Requests to study subjects that have not been previously 

studied at GCSE will also be given careful consideration. 

The school is also able to offer an alternative Sixth Form Progression Pathways 

provision for students who may not meet the normal entry requirements (this may 

sometimes include a GCSE re-sit). This is something we are happy to discuss 

individually with students and parents. Appointments to discuss these should be 

made with the Head of Sixth Form. Please also see the Disability and Special 

Educational Needs section of this policy. 

• Following the GCSE results in August the Head of Sixth Form will be available 

to meet students and finalise their specific learning needs and aspirations. 

• Where appropriate students will be timetabled to follow an ASDAN 

qualification; either the Award of Personal Effectiveness (AoPE) or the 

Certificate of Personal Effectiveness (CoPE). 

How do we make our Decisions? 

Careful consideration is given to each individual subject choice, and the applicant’s 

ability to study their preferences. Following an application and interview with the Head 

of Sixth Form the application will go before our Admissions Panel which is made up 

of members of the Senior Leadership Team and the Inclusion Department. If the offer 

of a place is made a record of the applicants preferred subjects is noted. 

Any offer is conditional on the applicant achieving the necessary GCSE results, and so 

final confirmation of a place in the Sixth Form in August and early September. 

If you have received an offer letter we ask that you return your acceptance form to the 

school in order to for us to begin working on your child’s transition. Please note - we 

must also have your child’s medical and data collection forms, as well as your first 

term’s fees in advance (or confirmation that you have signed up to School Fee Plan), 

in advance of your child’s start date.  

If we decide that we are not the appropriate setting for your child we will inform you in 

writing. The Admissions Panel will have considered all the information made available 

to them. No one person can decide whether to offer a place or not in isolation, and 

therefore the decision will be final. We may withdraw the offer of a place if further 

information comes to light with regards to your child’s needs that we were not aware 

of at the time of making the offer. 
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The School will not be obliged to state its reasons for not offering a place and there 

is no right of appeal against the decision. 

Disability and Special Educational Needs 

Parents / Carers or Guardians of a child who has any disability (including a major long-

term illness), additional needs, or Educational Health Care Plan, should provide the 

School with full written details when applying for admission (including professionals 

reports). The School needs this information so that, in the case of any child with 

particular needs, we can assess those needs and make sure the School can provide 

adequately for them throughout the admission process (including at interview, on 

attendance at the School and during the Entrance Examination, as appropriate) and 

during their life at the School. You should inform our Admissions Department if your 

child has additional needs and they will provide you with a useful ‘frequently asked 

questions’ guide to our school. 

We are prepared to consider any applicant on an individual basis following completion 

and return of the registration form together with a non-refundable registration fee. The 

school cannot facilitate reading and reviewing any paperwork prior to registration. 

Should your child have additional needs or hold an EHCP, please read Appendix 1. 

We ask that you provide us with as much information as possible with regards to your 

child’s additional needs. We may withdraw the offer of a place if further information 

comes to light with regards to your child’s needs that we were not aware of at the 

time of making the offer. 

The School will comply fully with the Equality Act 2010. 

The School will consult with parents (and Local Authority if appropriate) about the 

adjustments which can reasonably be made for the child both during the admission 

process and, if appropriate, later as a pupil, to ensure the smooth transition of the child 

into the school, and the most effective inclusion of the child whilst at the school. Any 

additional educational support may be subject to a further cost, in addition to the fees. 

We would encourage you to read our SEND Policy and SEND Information Report in 

conjunction with this policy. 

English as an Additional Language/Overseas Students 

The school may be able to accommodate children whose first language is not English. 

Many pupils’ needs can be met within the classroom, but if necessary further 

additional support can be arranged. This will be subject to further cost in addition to 

the school fees.  
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Overseas students are considered on an individual basis and must fulfil the 

requirements set out in the Admissions Procedures for Overseas Students prior to the 

offer of a place at the school (see Appendix 2). 

Scholarships and Bursaries 

St George’s offers both Academic and Music Scholarships to pupils entering the Upper 

School. The tenure of any scholarship award is subject to continued high standards 

of achievement, behaviour and attendance at school and its wider events on the pupil’s 

part; for Music Scholars it is also subject to full participation in the musical activities 

and events of the School. The scholarship is subject to successful annual review and 

continuation is dependent on each pupil’s behaviour, attainment and attitude to 

learning. The value of any award is strictly confidential between parents, the 

Headmaster and the School’s financial management. Children should not be told the 

size of the award and breach of this condition can lead to the award being withdrawn.  

Scholars/pupils awarded bursaries are expected to be ambassadors for the school 

and role models, demonstrating high levels of effort and attainment and actively 

contributing to the academic life of St George’s.  

Academic Scholarships 

Scholarships are offered to both internal (Lower School) and external candidates. 

Academic scholarships are based solely on your child’s performance in the 11+ 

Entrance Exam and the reference from your child’s current setting. Where 

performance in the Entrance Exam is deemed worthy of consideration for an 

Academic Scholarship, these candidates will be invited back for scholarship 

interviews. There is considerable competition for Scholarship places where a limited 

amount of financial help towards the fees is available. 

Music Scholarships 

External candidates wishing to apply for a Music Scholarship must complete and 

return a scholarship application form together with a completed registration form and 

the registration fee. Students transferring from Lower School must also complete and 

return a Music Scholarship application form. 

Music Scholarships provide fee remission for tuition in the instrument where the child 

is most proficient. Music awards are offered to candidates who will become leading 

contributors to St George’s Music Department. Singers and instrumentalists may 

apply. There is much competition for awards and the selection of Music Scholars is 

not solely based on meeting the performing standards outlined below. An excellent 
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aural awareness and theoretical understanding should be demonstrated at the 

audition and a desire to become fully involved in all aspects of musical life at St 

George’s. The award covers the cost of individual music tuition at School for a weekly 

lesson during term time. 

Music Scholars should:  

• contribute fully to the musical life of the School, in choirs and ensembles as 

directed, leading performances;  

• perform regularly as a soloist (at least three times in the academic year);  

• act as an ambassador for the department;  

• attain standards equal to the Scholarship entry levels and achieve Grade 8 

before leaving School at the end of the Upper Sixth Requirements;  

• at 11+ hold a minimum of Associated Board Grade 4 standard in a principal 

instrument. It may be in the candidate’s interest to offer a second instrument 

or voice at audition;  

• at 16 + hold a minimum of Associated Board Grade 7 in a principal instrument 

and at least Grade 5 in a second instrument or voice. 

Auditions 

The Music Department will contact applicants concerning the timing of the 

examination approximately one week in advance. An accompanist will be provided; 

candidates must send their piano accompaniments to the Music School Administrator 

before the audition day. At audition, candidates will be expected to:  

• perform two contrasting pieces on their main instrument or voice;  

• perform one piece on any additional instruments, or voice;  

• take an aural test; sight reading and scales relating to the candidate’s most 

recent grade may be asked for;  

• demonstrate their musical aspirations and experiences in a discussion which 

will include general musical knowledge, music theory and the candidate’s 

interests. 

Bursary Information 

The School offers a limited number of bursaries to pupils prior to the start of each 

Academic Year. Candidates should have achieved well in our Entrance Exam, have an 

excellent reference from their current school, be good academic and social ‘all-

rounders’ and display talent in one or more areas, including academic, musical, 

aesthetic, artistic and athletic. These bursaries are subject to parental means test and 
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are awarded to enable talented boys and girls whose parents could not otherwise 

afford full fees. 

Candidates for bursaries will be asked to sit the Entrance Examinations at 11+ and 

16+ to fulfil the Sixth Form entry criteria. Below Sixth Form, the School is especially 

keen to attract pupils who are academically able and bursary help may be available to 

assist parents who are unable to meet fees in full. Awards are rarely made to pupils 

under the age of 11. 

Bursary awards are subject to annual assessment of parental means and may be 

adjusted depending on parental circumstances.  The School employs a specialist 

company (Bursary Administration Limited) to assess a family's financial 

circumstances. Parents requesting bursaries, or who are already in receipt of a 

bursary, must cooperate with the Bursary company’s requirements. 

Bursaries are awarded at the discretion of the Board of Trustees. There are five steps 

to applying for a bursary and they are as follows: 

• Parents/guardians seeking a Bursary request an Application Form from the 

Finance Manager.  

• The Finance Manger will pass the completed application form to BAL who will 

assess it. BAL will contact the parents/guardians to arrange to visit them at 

home to ensure the information has been correctly interpreted and the basis of 

the financial assessment has been fair. 

• The application is then considered by the Trustees.  

• Following completion of Entrance processes and Bursary Assessment the 

parents/guardians are advised whether their child will be offered a place at the 

School and the level of financial assistance available.  

• Parents/guardians are then required to formally accept the place at the School 

and the conditions relating to the Bursary. 

The Case for Assistance 

The Trustees will consider a number of factors when assessing any request for 

support. In the main, the child's suitability for the School is the first consideration in 

granting support. Bursary funds are limited and those judged most suitable and most 

in need will be given priority. 

Annual Review 

All Bursary awards are subject to an annual assessment by BAL. 

For those previously in receipt of bursaries, the Headmaster has the discretion to 

recommend to the Board of Trustees the reduction or withdrawal of an award where 
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a pupil's progress, attitude or behaviour has been unsatisfactory, and where 

parents/guardians have failed to support the School, for example by the late payment 

of any contribution they are making to the fees. 

Application 

All applications should be made in writing and addressed to: 

Finance Department 

St George’s School Edgbaston 

31 Calthorpe Road 

Edgbaston 

Birmingham 

B15 1RX 

finance@sgse.co.uk 

Should you wish to be considered for a bursary you should make this clear at the point 

of registration. 

Conditions Applicable to all Awards 

• Obligations of the pupil: A pupil who is the subject of an Award is required to 

meet all the criteria of the award including that they work hard, maintain 

excellent academic progress, have excellent punctuality and attendance, 

contribute positively to the life of the School, to be a credit to the School and to 

set a good example to other pupils. 

• Obligations of the Parents: The parents are expected to support and encourage 

the pupil to fulfil obligations and to uphold the aims and the good name of the 

School. The parents are also required to pay the balance of the account by the 

first day of term. 

Withdrawal of an Award: The Award may be withdrawn by written notice sent to a 

parent if, in the opinion of the Trustees, the pupil or a parent has not complied with the 

obligations of the Award. Withdrawal of the Award shall take effect from the start of 

the following term. 

The Award may be withdrawn by written notice if the balance of the account remains 

unpaid 28 days after a written reminder has been sent to the parents. 

Fees in lieu of notice: For the avoidance of doubt, the benefits payable under an Award 

do not apply to any term for which the School has required payment of fees in lieu of 

notice. 

mailto:finance@sgse.co.uk
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Awards are not applied to sundries such as trips, lunches, uniform, sports kit and 

school equipment etc. They do not apply to any provision beyond our core offer. 

 

This policy, along with all other policies, will be reviewed annually by the SLT, the 

Admissions Team, the SEND Departments and the Board of Trustees.  
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Appendix 1: SEND Admissions 

Pupils with Additional Needs 

Due to our commitment to inclusive education, the school is extremely popular. With 

this in mind, we host monthly tours where parents and pupils can view our facilities 

and speak to a member of our Inclusion Department about the provision we offer. If 

you would like to book a place on one of our tours, please contact our Admissions 

Department. We have a ‘frequently asked questions’ guide to admissions for pupils 

with additional needs which can be requested at the point of enquiry. 

Traditionally pupils access places in St George’s by passing our selective entrance 

exam or assessment taster day/s, which is still the expectation. The school will 

endeavour to make reasonable adjustments in accordance with the Equality Act. 

Where additional provision is needed over and above our core offer, additional costs 

will be charged. In the maintained sector each pupil has a ‘notional budget’ of £6000 

allocated to meet any additional needs, with the LA providing ‘top up’ funding for 

children with a higher level of need. Top up funding is allocated through the CRISP 

process. Independent schools do not have access to CRISP; nor does the sector 

receive the notional budget or top up funding. Some of the provision your child 

requires may be beyond our core offer; therefore, you need to be aware of the 

additional fees we would charge to meet your child’s needs appropriately. These are 

available from our Admissions Department, and will be shared once you have 

registered your interest in our school and we understand more about the needs of your 

child. 

Our SEND Information Report is available on our website and details which 

interventions and support form part of our core offer (available to all), and which are 

beyond (not available to all). 

All applications for pupils with SEND are considered at a fortnightly panel meeting. 

The panel is made up of members of the school’s Senior Leadership Team and the 

SENCOs. Our Admissions Team will let you know the date of the meeting at which your 

child’s application will be considered. We aim to respond to you within two working 

days of the panel meeting to inform you of the school’s decision. 

Pupils with Educational Health Care Plans 

St George’s School does have a number of pupils on roll who hold Educational Health 

Care Plans. Their placements are supported in the main by Birmingham and Solihull, 

but also Sandwell, Staffordshire, Worcestershire and Dudley Local Authorities. 

Consultations for those with EHCPs must come through the Local Authority, though 

parents are still welcome to get in contact to discuss our school in advance of this.  
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We host monthly tours where parents and pupils can view our facilities and speak to 

a member of our Inclusion Department about the provision we offer. If you would like 

to book a place on one of our tours, please contact our Admissions Department. We 

have a ‘frequently asked questions’ guide to admissions for pupils with Educational 

Health Care Plans which can be requested at the point of enquiry. 

Following a tour, should you have a preference for St George’s you should ask your 

Local Authority (LA) to initiate the Consultation Process. If the LA agrees to consult 

they will send all pertinent documentation relating to your child (copy of the EHCP, 

review paperwork, professionals reports etc.). Please ensure you are happy that the 

paperwork shared is up to date and reflects the current needs of your child. More 

information about school placement can be found on the My Care in Birmingham or 

the Solihull Local Offer websites, or via your local Special Educational Needs & 

Disability Information, Advice and Support Service (SENDIASS). 

Please note: The School will not read any professionals reports, additional paperwork 

or EHCPs unless your LA consults us with regards to placement; you can however 

register your interest as detailed in the Disability and Special Educational Needs 

section of this policy. 

Once the school receives the consultation we have fifteen working days to respond. 

During this time, we will review the consultation paperwork and speak to your child’s 

current setting; we may ask to visit your child’s current nursery or school; alternatively 

we may ask your child to attend some taster days or sessions at St George’s. All of 

this will help us to understand your child’s needs and make a decision as to whether 

we can provide for them in our setting. The consultation will be considered at our 

SEND Admissions Panel meeting; the panel is made up of members of the school’s 

senior leadership team and the Inclusion Department. Our Admissions Team will let 

you know the date of the meeting at which your child’s application will be considered.  

Not receiving all the information we need, or delays in response from your child’s 

current school may prolong the process; it would be helpful if you could inform your 

child’s school that we will be in touch and request that they cooperate in information 

sharing. 

If your child holds an EHCP we aim to inform your LA of our decision within two 

working days following the panel meeting. Should we feel we can meet needs, we will 

respond to your LA with a set of costs for placement. The final decision is in their 

hands and should be discussed directly with them. If placement is agreed a member 

of our Inclusion Department will contact you to support smooth transition into the 

school. If a parent were to choose to challenge the LA through an appeal to the SEND 

tribunal on a decision not to agree placement, it is important that you speak to us in 

https://childrens.mycareinbirmingham.org.uk/
http://socialsolihull.org.uk/localoffer/education/
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advance so that we can confirm the extent and type of information that we may be 

able to provide for an appeal. We cannot guarantee our support with such an appeal, 

but this very much depends on the circumstances.  

The school may decide that our setting is not the best provision to meet your child’s 

needs. We will respond with our decision directly to your LA who will inform you 

accordingly.  

The School will not be obliged to discuss its reasons for not offering a place and there 

is no right of appeal against such a decision. 

Any further conversations with regards to school placement should be had with your 

LA Principal Officer or your SENDIASS worker. 
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Appendix 2: Admission Procedures for Overseas Students seeking 

admission to St. George’s School 

The following requirements must be met before St George’s can consider whether a 

place there is appropriate for an overseas applicant. 

1. Parents must complete and return a Registration Form together with a non-

refundable Registration Fee of £700, a current school report, a copy of the 

child’s passport and a copy of the child’s birth certificate.  Originals must be 

produced on arrival at the school. This must include the front cover of the 

passport as well as the identification page with the photograph. 

2. The school employs the services of Newland Chase Education, a specialist 

immigration firm based in the UK. Any offer received from St George’s School 

will be conditional upon the use of Newland Chase Education. 

3. If the child meets our entry requirements, the School will then confirm an offer 

of a place. Skype may be used for the interview process. 

4. The school will then send an invoice for the first year’s fees plus a refundable 

deposit of £500, which should be returned to the school as soon as possible. 

5. Once the school and Newland Chase Education is content that all UKVI entry 

requirements have been met and all necessary documents received, we will 

issue you with a Certificate of Acceptance of Studies (CAS). You will need the 

CAS number for a visa application. Please note that you must use the original 

documentation and the CAS number for the visa application and that only one 

CAS will be issued per pupil. 

6.  We reserve the right to re-test students’ knowledge of English on arrival at St 

George’s. This is done to check each student's ability to cope with the 

curriculum.  

7. If the school discovers that the student's level of spoken and written English is 

not as anticipated, we may have to change the course originally offered to the 

student. This might include asking someone enrolled to study ‘A’ Levels to first 

join year 11 for a year, or to reconsider his or her choice of subjects.  

8. If it is clear that the student will be unable to cope with the curriculum within St 

George’s School, we may ask the student to withdraw. 

9. The school will require confirmation that accommodation arrangements made 

by parents of overseas students are through a private arrangement with a blood 

relative. 

10. Students may live with parents who obtain Parent of Tier 4 Child visas, which 

requires a child under the age of 12.  If you wish to pursue this route the school 

requires that this be done through Newland Chase Education, who can provide 

more information. 
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11. The school must be notified of any and all changes to UK living arrangements 

for the duration of the student’s study. 

12. The school is required to receive details of travel arrangements and copies of 

itinerary/flight tickets in advance and certainly before the child departs for the 

UK.  If a child is travelling to the UK unaccompanied, it is imperative the school 

is aware of who will meet the child on arrival at the UK airport. 

13. Parents and sponsored students must be aware of the requirement to attend 

regularly and be punctual. Failure to adhere to this will result in immediate 

expulsion. 

14. Parents will be required to update contact details at the end of each half term. 

 

Should the school become aware that an overseas student under the age of 16 (or 18 if 

disabled) is provided with care and accommodation by someone to whom they are not 

related, the school will notify the local authority of the circumstances, and the local 

authority will check that the arrangement is suitable and safe for the child. 

The School will not be obliged to discuss its reasons for not offering a place and there 

is no right of appeal against such a decision. 
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Appendix 3: Admission Procedures for Hong Kong BNO Holders applying 

for a student place at St. George’s School 

The following requirements must be met before St George’s can consider whether a 

place there is appropriate for an applicant. 

1. Parents will need to complete and return the initial enquiry form along with both 

parent’s passport, their child’s passport and birth certificate (original and 

translated). Originals must be produced on arrival at the school. This must 

include the front cover of the passport as well as the identification page with 

the photograph.  

2. Parents must complete and return the registration form together with the £250 

registration fee.  

3. St George’s School will request a confidential reference from the child’s current 

school. 

4. A Microsoft Teams interview with parent/child will take place.  

5. St George’s School will request the families online share code given by the 

Home Office. This will enable us to view the family’s status.  Places cannot be 

considered without the share code.  

6. The child’s application will go to St George’s School admissions panel.  

7. Parents will be informed if a place has been offered or declined. 

8. Successful applicants will receive confirmation of a place in an offer letter and 

an invoice for the first terms fees and acceptance fee (£250). 

9. The place is confirmed when the applicant returns the acceptance forms, 

acceptance fee and first term fees. 

The School will not be obliged to discuss its reasons for not offering a place and there 

is no right of appeal against such a decision. 

 

This policy, along with all other policies, will be reviewed by the SLT, the Admissions 

Team, the SEND Departments and the Board of Trustees. 


